IMpunoxenne 775 />
K NPHKa3y .
ot 79.05. 2clt Ne Y€5

MNOJIO’KEHHUE
00 oTaeJie MaTepHAIbHO-TEXHHYECKOro o0ecneyeHus:
yHpaBJ/leHHs JKCNJIYaTAlHOHHO-X03AHCTBEHHOH 1esiTe/IbHOCTH
AenapTaMeHTa Mo aAIMHHHCTPATHBHO-X03sIHCTBEHHOMH /1eATeJIbHOCTH H
Pa3BHTHIO HHPPpacTPYKTYPHI (heaepaibHOro rocy1apcTBEHHOro aBTOHOMHOI0
o0pa30BaTe/IbHOI0 y4YpeskIeHHs BbicIiero o0pa3oBaHus
«Kpbimcknii dpeaepanbubiii yauBepcuter nmenn B.U. Bepuaackoro»

1. O0mHe nooKeHus

1.1. Hacrosimee I[lonokeHue ompenensieT MOPSOOK AeATEIBHOCTH OT/ela
MaTepUaIbHO-TEXHHYECKOr0  OOecrnedYeHus  yNpaBlIeHUS  JKCIUTyaTallMOHHO-
X03HCTBEHHOH /eSITeNbHOCTH JlerapTaMeHTa M0 aJMMHHCTPATHBHO-XO03SMHCTBEHHOM
NeSTeNbHOCTH W Pa3BUTHI0 HHQPACTPYKTYphl (enepalbHOro rocyIapCTBEHHOIO
aBTOHOMHOT'0 00pa30BaTeNIbHOTO y4Ype)kIeHHs BbIciiero obpasoBaHus «Kpbimckuii
(benepanbHblii yHuBepcuTeT iMeHH B.U. Bepranckoro» (manee - Otaen), ero 3anayu
1 (QyHKIHH, MpaBa U 005A3aHHOCTH ero pabOTHUKOB.

1.2.  Ortpen sBusieTcss  CTPYKTYPHBIM  MOJpas[el€HUEM  YIPaBIECHUS

9KCIUTYyaTallHOHHO-XO3SMCTBEHHOW  JesTenbHOCTH  (masee - YmpasieHue)
nenapTaMeHTa 10 aJAMWHUCTPATHBHO-XO3AWCTBEHHOM JEATENbHOCTH M Pa3sBUTHUIO
HHQpacTpykTypbl (manee - JlemaprameHT) (enepaibHOrO rocyIapcTBEHHOIo

aBTOHOMHOTO 00pa30BaTENbHOr0 Y4YpeXKIeHHUs BbIciiero odpazoBaHusi «KpbiMckuii
¢enepanbHbIi yHUBepcuTeT KMeHH B.M. Bepraackoro» (nanee - KOV).

1.3. IlonHoe o¢uuMasbHOE  HAaUMEHOBAaHME: OTHEN  MarepuasbHO-
TEXHUYECKOro  obecrieyeHuss  yNpaBleHHs  OKCIUIyaTallMOHHO-XO3SHCTBEHHOM
NesTeIbHOCTU JAenapTaMeHTa 10 aAMUHUCTPATUBHO-X035MCTBEHHON JeATENbHOCTH U
pa3BUTHIO HWHGPACTPYKTYpsl (enepalbHOr0 TOCYJAapCTBEHHOTO  aBTOHOMHOIO
o0Opa3oBaTelbHOTO yupexaeHHus Beiciiero obpaszoBanus «KpeiMckuii denepanbHblii
yHuBepcuteT uMeHu B.M. BepHanckoro».

CokpalleHHble  O(QHIMalbHblE  HAMMEHOBaHUS:  OTAEN]  MarepHalibHO-
TeXHu4Yeckoro obecneuenus, otaea MTO.

1.4. Otnen neiictByeT O0e3 orpaHUYEHHUs CPOKA AEHCTBUS.

1.5. Ormen B cBoell nesTeNbHOCTH pyKoBoAcTByeTcss KoHcTuTynmei
Poccuiickoit ®@enepauuu, Koncturyumeinnt PecnyOnuku KpoiM, denepanbubivu
3aKOHaMH, YKaszamMu M pacnopspkeHusMu lIpesunenra Pocculickoli ®enepanuu,
NOCTAaHOBIEHUsIMU U pacnopspkeHussMH [lpaButensctBa Poccuiickoii @enepariinu,
HOPMAaTUBHBIMH I[IPaBOBBIMH aKTaMd (pelepallbHBIX OpraHOB HCIOJHHUTEIbHOI
BJIACTH, OpPraHOB rocynapctBeHHod BnacTd PecnyOmuku Kpeim, MeTtommueckumu
NOKYMEHTaMH, IpPUKa3aMH, paclopsDKEHUsIME MUHHUCTEPCTB, BeIOMCTB U KDV B



obpaszoBanus ¥ Hayku Poccuiickoit @enepanuu ot 24.09.2014 Ne 1280, a Takxe
HactosmuM [lonoxenuem.

1.6. Otmen B mnpeaenax MOJHOMOYHUH B COOTBETCTBMM C (QYHKLUHMAMH |
3ajayaMi, YCTAHOBJIEHHBIMH HacTosmUM [lonoxkeHHeM, OCYIIECTBISET CBOKO
IesSTeIbHOCTh BO B3aUMOAEHCTBHU CO CTPYKTYPHBIMH TMOJApa3JelNeHUus MU U
bwinanamu KOV, opranuzauusiMyd U YUYpexKACHUAMH, €CIM 3TO HEOOXOAMMO [JIs
pellieHus 3a1a4 U BINOJTHeHUs (YHKIMH, BO310XKeHHbIX Ha OTen.

1.7. [Tonoxenue 06 Otaene yreepxaaercs npukazoM pexkropa KOV.

1.8. BHecenue H3MEHEHMH M JONOJIHEHMH B Hacroswee [lonoxenue
ocyuiecTBisieTcss B ycraHoBleHHOM B KDY nopsiake.

1.9. Mecro Haxoxaenus Ortnena: 295007, Poccuiickas ®enepanus,
Pecny6nuka KpeiM, r. Cumdeponons, npocnekt AkageMmuka BeprHaackoro, 4.

2. lleab co3nanus, ocHOBHbIe 3aaa4u H pyHkunu OTaena

2.1. Otpmen co3paH Juis THOJHOIO M CBOEBPEMEHHOIO obecneveHus: Beex
mpoleccoB ¥ BUAOB JestensHocTH KDY MarepuanbHO-TEXHHYECKUMHU pecypcamu
HE00XO0IMMOr0 KayecTBa U KOJIMYECTBA.

2.2. OcHoBHBIMH 3aaauaMu OTena sBISIOTCS:

2.2.1. TlpenocraBnenue wuHTepecoB KDY B OTHOIIEHHAX, CBA3AHHBIX C
IIOCTaBKOW TOBAPOB, BBINOJIHEHHEM paboT, OKa3aHUeM yciayr s Hy k1 KOV,

2.22. C6op u o006oOumeHHe (aKTHUECKOH MOTPEOHOCTH CTPYKTYPHBIX
noapasneneHuii u punuanos KOV B MaTepuanbHO-TEXHHYECKUX peCypceax;

2.2.3. MOHUTOPUHT M aHAJU3 paclpe/elieHds] U pacXoJ0BaHUs MaTepHalbHO-
TEXHHYECKHMX PECYPCOB B NojapazaeneHusx u pumanax KOV,

2.2.4. PacnpeneneHue  MaTepHaJbHO-TEXHHYECKHX  PECYpPCOB  MEXKIY
crpyktypamu U ¢unuanamu KOV, ¢ uensro opraHusaldd HX pPalHdOHATIBHOIO
HCTIONIb30BaHU;

2.2.5. OpraHuszanus COXPaHHOCTH CKJIAIUPYyEMBIX TOBapHO-MaTepHallbHbIX
neHHocteidd KOYVY;

2.3. B CcOOTBETCTBHH C BO3JIOKEHHBIMH 3amadyaMu OTnen ocyllecTBIseT
cnenyromue GyHKIUU:

2.3.1. ObecnedyeHne mpuemMa, ydera, CKJIaJUpOBaHHs, XpaHEHHS | BbIJa4u
TOBapHO-MaTepHAIBHEIX LeHHOcTel (manee — TMII) depe3 cexTop LEHTPaIbHOIO
TOBapHO-MaTepHAILHOTO CKJIa/a Y IIPaBIICHHU,

2.3.2. O6ecneuenne TMLI noapasnenennii u puinanos KOV,

2.3.3. B ciyyasix  HapylIeHWH YCIOBHH JOroBOpoB (rocyAapCTBEHHBIX
KOHTPAaKTOB), IOATOTOBKAa MW HampaBJieHWE I[UCEeM, BEJeHHE IIEPEeroBOpoB ¢
MOCTABIIUKAMH (MCIIOJIHUTEISIMHU ), & TAK)Ke MOArOTOBKAa MaTEPHAIIOB FOPHAUYECKOMY
ynpasiennto KOV nns BeneHus JanpHelIneld NpeTeH3MOHHO-UCKOBOM paboThl B
COOTBETCTBUH C JIOKAJIBLHBIMH akTamMu KOV,

2.3.4. ObGecrieyeHre AOCTaBKH MaTepUATBHBIX PECYPCOB B COOTBETCTBUHM C
MpeIyCMOTPEHHBIMH B JOTOBOpax CpPOKaMH, KOHTPOJIb MX KOJIMYeCTBa, KayecTBa M
KOMIUIEKTHOCTH ¥ XpaHEHHe B CKJIAQJCKHUX IOMELIEHHMSX CEeKTOpa LEeHTPalbHOIo
TOBapHO-MarepuaibHoro ckiaaa KOV, B npenenax cBOMX MOTHOMOYHH;



2.3.5. IlogroroBka mpeTeH3WH K TIOCTaBIIMKAaM TP HApyIIEHHH HMM
JIOTOBOPHBIX 0053aTebCTB, KOHTPOJIb COCTABJIEHUS! PACUETOB O ITUM MPETEH3UAM,
COIIaCOBaHHE C MTOCTAaBLUIMKaMH U3MEHEHHH yCIOBHH 3aK/IIOUYEHHBIX I0TOBOPOB;

2.3.6. KoHTpone 32 COCTOSHHMEM 3alacoB MAaTepUallOB M KOMILIEKTYIOILUX
H3JIeIHH, OIIepaTUBHBIM peryadpoBaHueM 3anacoB K@Y, cobmoneHnemM TMMUTOB Ha
OTITYCK MaTE€pHaJIbHBIX PECYPCOB M MX pacXoAOBaHHEM B noapaszaeneHusx KOV o
IpsIMOMY Ha3HA4YEHHUIO;

2.3.77. Paspaborka ¥ BHeApEHHE MEPONPHATHH 10  [OBBILIEHUIO
3((HEeKTUBHOCTH HCIOIB30BAHHUSA MaTEpPHAIBHBIX PECYpCOB, CHMKEHHMIO 3aTpar,
CBSI3aHHBIX C MX TPAHCIIOPTUPOBKOW M XPaHEHUEM, COBEPIIEHCTBOBAHUIO CHCTEMBI
KOHTPOJIS 38 MX PacX0J0BaHHEM, HCIIOJIb30BAHUEM MECTHBIX PECYPCOB, BHISBIEHHIO
H pealu3allii M3IUILIHETO ChIPbsi, MaTepHaloB, OOOPYIOBaHUS H JPYTHX BHJIOB
MaTepHaJIbHbIX PECYPCOB;

2.3.8. Benenue CKJIACKOro X03sHCTBa, OCYLIECTBIECHHE MepP MO COBIOIEHHIO
HeOOXOIUMBIX YCJIOBUH XpaHeHHs; obOecledeHHe BBICOKOTO YPOBHS MeXaHHU3allluu U
aBTOMAaTH3allMKd TPAHCIIOPTHO-CKIIAJCKUX ONEpaluii, NPUMEHEHUSI KOMITbIOTEPHBIX
CUCTEM U HOPMaTUBHBIX YCIIOBUI OpraHU3allly U OXpaHbl TPya;

2.3.9. YuacTHe B IpOBEICHUN MHBEHTApU3allUM MaTepUalbHBIX LIEHHOCTEH Ha
CKJIaaax;

2.3.10. CocraBrneHue YCTaHOBIEHHOH OTYETHOCTH O BBINOJHEHHH TIlaHa
MaTepUalIbHO-TeXHHYecKoro obecrneuenus KOY.

3. ¥Ynpasaenune Otaenom. [IpaBa, 006s13aHHOCTH
H OTBETCTBEHHOCTHb HaYadbHuKa OTaena

3.1. Otpen Bo3rnaBiseT HaYalbHUK, KOTOPBIA Ha3Ha4YaeTcsi U OCBOOOXKIaeTcs
OT [JO/DKHOCTM B YCTAaHOBJIEHHOM mnopsake pekropom KOV, HemocpencTBeHHO
MOIYUHSETCS HAaYaIbHUKY Y IpaBIeHHS.

3.2. B nepuon orcyTcTBUs HadanbHHKa Otaena ero o0sS3aHHOCTH HCIIOJHSET
pabotHuk OTaena, Ha3HAYEHHBINH NpHKa3oM pektopa KOV,

3.3. Havaneauk Otaena:

3.3.1. OcymecTBisieT HENOCPeACTBEHHOE PYKOBOJCTBO JAEATENBHOCTHIO
Otpena, HeceT NEPCOHANIBHYIO OTBETCTBEHHOCTh 3@ MUCIIOJHEHUE BO3JIOKEHHBIX Ha
Otpen 3a1a4, ocyllecTBIEHHE UM CBOMX (DYHKIIHIA;

3.3.2. Opranusyer paboTy IO NOIArOTOBKE MHOKHOCTHBIX MHCTPYKLHi
pabotHukoB OT/ena u NpeacTaBlIseT UX Ha YTBEPKICHHUE;

3.3.3. BHOCHUT mnpeioXeHHs O MNPUHATHM Ha paboTy, MepeaBHIKEHWH U
YBOJIBHEHUH paboTHUKOB OTaena, yCTAaHOBJIEHMM MM MEPCOHAJIBHBIX HaI0aBOK W
JIOIUIAaT, NPEMUPOBaHMH, O TOOLIPEHUH WM TPHUBICUEHHH K IUCLUMUILTHHAPHOW
OTBETCTBEHHOCTH, OpPraHM3yeT B YCTAHOBJIEHHOM I[IOpSAAKE IMOBBILIEHHE WX
KBaTM(HUKAI[MH, OTBEYAET 3a MpoBeJIeHHe CTaXXUpoBok B OTxene;

3.3.4. Anammsupyer = pabory Ortnena, BHOCHUT NPENIOKEHHUS 10
COBEpIIEHCTBOBAHUIO  CTPYKTYpbl M  INTATHOIO  PACHUCaHWs,  YJIYYILEHHIO
opranu3zauuu pabortsl Otzaena;



3.3.5. OpraHusyeT BbINOJHEHHE 3aaHUil M MOpydeHUH pektopa KDV,
NPOPEKTOPOB, AWpekTopa JlemaprameHTa, HayalbHUKa YIIpaBlIE€HWs, B Ipeiesax
xkomneTeHMU OTaena, KOHTPOJIUPYET UX UCIIOTHEHHUE;

3.3.6. Busupyer mNpoekThl IJIOKAIbHBIX HOpPMAaTHBHEIX akToB KOV, B
pa3paboTKe KOTOpBIX NpUHUManu Yyudactue pabotHuku Ortaena, MOANKUCHIBAET
ciry:keOHbIe JOKYMEHTBI;

3.3.7. Ilo nopydeHUIO HayalbHHUKa YIIPaBlIeHUS MPUHUMAET yd4acTHE WU
HarpasisieT paboTHukoB OTjena Ui y4acTHs B 3acelaHUAX, COBEIIaHUAX U APYTUX
MeponpHUATHsX, TpoBoAUMEIX B KDV no Bonpocam nestensHocT OTAena;

3.3.8. Ilo nopyuyeHuro HavaJbHMKAa YIpaBIe€HHUS IMPOBOAUT COBEILIAHUS M
JIpyTHe MepONpHUsTHS 10 BONPOcaM, OTHOCAIIUMCS K KomreteHu OTaena;

3.3.9. [IpoBoaut pabouyue coBEL@HUs U APYrHe MEpPONpPHUATHS ¢ pabOTHUKAMHU
Otpena, oTBeyaeT 3a MOArOTOBKY OT4eTOB 0 padore Otnena, cripaBoK, HHPOpMaLUH
1o Borpocam JesitenbHocTd OT/ena;

3.3.10. 3anpammMBaeT B YCTAHOBJIEHHOM TMOpSIKe U TIoydaer of
noapasneneHuii, pabornukoB K@Y neobxonumseie ans padbotel OTaena J0KYMEHTHI,
MaTepHalibl ¥ HH)OPMALHIO;

3.3.11. ObecneunBaeT paccMOTpeHHe oOOpallleHHH TrpaxJaH II0 BOIIpOcaM
noaHoMouui Otaena.

3.4. Haganpauk OTaena UMeeT Mpaso:

3.4.1. 3anpamuBaTh B YCTAHOBIIEHHOM IOpSAAKE Y PYKOBOJIUTENEH IPYyrux
CTPYKTYpHBIX noapaznenenuii KOV martepuansl, HHGopMaLHiO, JOKYMEHTBl U T.II.,
HeoOXOIMMBIE [IJ1s BRITIOJTHEHHS 3a1a4 ¥ (pyHKLMHA, BO31I0KEeHHBIX Ha OT/iern;

3.4.2. [lpyHumaTh y4yacTHe B IIPOBOJAMMBIX PYKOBOJCTBOM COBEILIAHHSX IIPH
00Cy)KIeHHH Ha HUX BOIIPOCOB, UMEIOIMX OTHOIIEHHE K pabore Otaena;

3.4.3. JlaBaTh padoTHHKaM u oby4aromumcs KDY paswsacHeHHs 110 BOIIpOCaM,
Kacaroummcs aesreasHoctd Otaena.

3.5. KoukpeTHsle rpaBa, 0053aHHOCTH H OTBETCTBEHHOCTh HadabHUKa Ot/ena
OTPaXKArOTCs B €ro JAOKHOCTHOM MHCTPYKLHUH, YTBEPKIEHHON B YCTAHOBIIEHHOM B
KOV nopsuxke.

3.6. Hauvaneauk Ortxmena HeceT OTBETCTBEHHOCTh 3a COOTBETCTBHE
3akoHomaTenbcTBY Poccuiickoit ®depepali NMPOEKTOB NPHUKA30B, PACIOPSIKEHHH,
MHBIX aKTOB, NOATOTOBJIEHHBIX OTHEeNnoM, Ka4ecTBO M CBOEBPEMEHHOCTbh WX
MOJATOTOBKH.

4. IIpaBa, 00513aHHOCTH H OTBETCTBEeHHOCTHL paboTHukoB OTaena

4.1. PaGotHukn Ortaena NpHHUMAIOTCS Ha paboTy Ha OCHOBaHMM M Ha
YCIIOBHSAX TPYAOBOI'O I0rOBOpA.

4.2. Ilopsimok pabotel, kBanu(UKaMOHHbIE TpeOOBaHus, [IpaBa, 0013aHHOCTH
H  OTBETCTBEHHOCTh paboTHUKOB Otaena OmpenensioTcss  JOKHOCTHBIMH
MHCTPYKLMSAMH, pa3pabaTbiBaeMBIMU Ha OCHOBaHMM Hactosulero Ilonoxenus u
YTBEPIKIaEMbIMH [TPOPEKTOPOM IO aAMHHUCTPATHBHO-X03HCTBEHHOMH AeATENbHOCTH
M Pa3BUTHUIO HH(PPACTPYKTYPHI.



4.3. PabotHuku Otzaena BO UCHONHEHUE BO3JIOKeHHBIX Ha Otnen QyHKUMH B
YCTQHOBJIEHHOM MOpsIIKE HUMEIOT MpaBo:

4.3.1. PazpabaTbIBaTh IPOEKTHI JIOKAJIBHBIX HOPMAaTHBHBIX aKTOB IO BOIIPOCAM,
BXOJSAIIMM B KomneTeHuMIo otaena MTO;

4.3.2. 3anpalinMBaTh M M0JIy4aTh B YCTAHOBJIEHHOM MOpsiiKe HH)OPMALHUIO M
Apyrye MaTepHalibl OT CTPYKTYPHBIX noapasjeneHuii, punnanos KOV no Bonpocawm,
BXOSIIUM B KoMmneTeHuio Otaena;

4.3.3. BHOCUTB NpeUIoKeHUs U1 IPHHATHS PELIeHUH 110 peaiu3aliy 3a1a4 u
¢yHKIMi, BO310kKeHHBIX HacTosmuM [Tonoxenuem Ha Otaen;

4.3.4. uuuuupoBath co3laHHEe KOMHCCHH, pabouux TpyII, MO MOPYYEHHIO
PYKOBOAMTENSl NPUHUMATh ydacTHe B pabore coBelnatesibHbIX opraHoB KOV B
COOTBETCTBHH ¢ KoMneTeHIuei Otaena;

4.3.5. 1y BBITIOJIHEHUS 3a/1aHUi ¥ 3alIPpOCOB BBIIECTOSIIMX OPTraHOB, PEKTOPa
K®V, BosnoxkeHnHelx Ha Otaen 3agad, OCYIIECTBIEHUS MM CBOMX (DYHKIHH,
MpPUIJIAIIATE HAa COBELIaHUS WU Jpyrue Meponpustus padotHukoB KDV, ero
CTPYKTYPHBIX IOJpa3zesieHul, (UIHaioB, B3aMMOAEHCTBOBATh C HUMU;

4.3.6. VYuacTBOBaTh B IIPOBEJCHHUU COBELIAHWI, CEMHUHAPOB M JIPYIUX
MEpPONpUATUH IO BOIIPOCaM, BXOAAIMM B KoMneTeHuo Otaena.

4.4. Ha pabotHukoB Otzaena pacnpocTpaHsETCs [E€HCTBUE 3aKOHOJATeNIbCTBA
Poccuiickoii @enepauuu o tpyne. PabotHuxku Ortnena oOsi3aHbl 100pOCOBECTHO
BBITIOJIHATH BO3JIOKEHHbIe HAa HUX (DYHKLMH U CBOM IOJDKHOCTHBIE O0S3aHHOCTH,
NpeIyCMOTPEHHbIE  JOJDKHOCTHBIMU  MHCTPYKLMSAMH, [paBWiIa  BHYTPEHHEro
TPYAOBOIO pacmopsiika, I[paBUia MOXKapHOH Oe30macHOCTH W OXpaHbl Tpyja,
WucTpykuuio no aenonpou3BoAcTBy B K@Y, noseimaTh cBoH npodeccHOHATbHBIN
YPOBEHb.

4.5. Pabornuku OTzena B yCTaHOBIEHHOM JIEHCTBYIOLUM 3aKOHOAATEIbCTBOM
MOpsiIKE HECYT MepPCOHANbHYIO OTBETCTBEHHOCTH 3a COOTBETCTBHME pa3padOTaHHBIX
UMM (C HX yd4acTHeM) MPOEKTOB JOKYMEHTOB, JIOKAJIbHBIX HOPMATHUBHBIX aKTOB
3aKoHojarenbcTBY Poccuiickoit @epepanuu U Pecnybnuku KpeiM, kadecTBO u
CBOEBPEMEHHOCTh MX IIOJMOTOBKH, BBHINIOJHEHHE IIOCTABIEHHBIX 3a/1a4 B
cooTBeTcTBHH ¢ HactosumMm [lonokeHueM M HeHajulekalllee HCIIOIHEHUE WU
HEHCIIOJITHEHWe  CBOMX  JIOJDKHOCTHBIX  OOSI3aHHOCTEH,  MpeayCMOTPEeHHbIX
NOJKHOCTHBIMU MUHCTPYKIUSMH.

4.6. PabotHuku OtTzena Ha3HAYalOTCS M OCBOOOKIAIOTCS OT OOJKHOCTH B
YCTaHOBIIEHHOM IOpsiike npuka3oM pexropa KOVY.
’

/ lupekTop AenapTaMeHTa
110 aAMMHHUCTPATUBHO-X035IMCTBEHHOU

NesITelIbHOCTH U Pa3BUTUIO HH(DPACTPYKTYPBI // / ?

/ A.Jl. TluBeHs

HauaneHuK ympaBieHuUs

IKCILTYaTallMOHHO-XO035MCTBEHHOH

NesITeJIbHOCTHU JelapTaMeHTa aIMHHUCTPAaTHBHO-

XO3SIICTBEHHOH AeSITeIBHOCTH U —

Pa3BUTHIO HH(PACTPYKTYPbI N.A. JleBuuk



