Ipunoxenne 7% 70x npukasy
ot 43.05°2076 Ne 4£3

[NOJIO’KEHUE
0 CEeKTOpe MOJIy4eHHs, BbIIAYH H yueTa 0JIaHKOB JOKYMEHTOB 0 BbICIIEM H
cpeHeM npodgeccHonaibHOM 00pa3oBaHHH PerHoHaaIbsHOro ueHTpa coneiicTBus
TPYAOYCTPOHCTBY H Pa3sBHTHS KapbepPhbl CTY/IEHTOB H BbBIMYCKHHKOB
®I'AOY BO «K®Y um. B.U. Bepuaackoro» genapraMeHnTa 1no conHaabHoii u
MOJIO/IEZKHOH MMOJIHTHKE (peepaibHOT0 rocyIapCTBEHHOI0 ABTOHOMHOI0
00pa3oBaTeILHOr0 y4YpexK/IeHHUs BbICIIero 06pa3oBaHms
«Kpbimcknii genepanbubiii yuuBepeuter uvmenn B.W. Bepuajackoro»

1. O0mue no1oKeHH

1.1.  Hacrosimee [lonoxkeHnue  ompenenser TMOPSIAOK  JeATEIbLHOCTH
CeKTOpa IMOJy4YeHHUs, BbIa4d M y4deTa OJIaHKOB JOKYMEHTOB O BBICIIEM M Cpe/HEeM
npogeccuoHanbHoM  obpazoBanuu  PeruonansHoro [IEHTpa  COJICHCTBUS
TPYAOYCTPOUCTBY M Ppa3BUTHsl Kapbepbl CTYAEHTOB M BblIycKHUKOB PI'AOY BO
«K®Y wum. B.M. Bepnaackoro» paenapramMeHTa MO COLMAJIBHOM W MOJOAEKHOM
MOJMUTHKE (enepaJbHOro roCyJapCTBEHHOIO aBTOHOMHOIO 00pa30BaTEelIbHOIO
yupekJeHust Beiciero oopasoanus «KpeiMckuil denepanbHblii YHUBEPCUTET HMEHH
B.I. Bepnazackoro» (nanee - Cektop), ero 3ama4u U (hyHKIIHH, ITpaBa U 00S3aHHOCTH
ero pabOTHHUKOB.

1.2. CekTOp siBNIsileTCs CTPYKTYPHBIM MOJpa3jielieHieM PernonanbHoro nentpa
COJCHCTBUS TPYIOYCTPOHCTBY W Pa3BUTHs Kapbepbl CTYJEHTOB H BBIIIYCKHMKOB
OIrAOY BO «K®Y um. B.M. Bepnaackoro» (nanee - PernoHallbHbI LEHTP)
JenaprTaMeHTa Mo COlMalbHOM M MOJIOZEKHON nosiuTuke (janee - JlemaprameHr)
(denepalbHOrO TOCY1apCTBEHHONO aBTOHOMHOI'O 00pa30oBaTENbHOIO Y4YPEkK/IEHHU
Bbiciiero  oOpazoBaHusi  «KpbIMckuil  (enepalbHbIl  YHHMBEPCHTET  WUMEHHM
B.U. Bepuajackoro» (nanee - KOVY).

1.3. TlonHoe oduuManbHOe HAaUMEHOBAHME: CEKTOP IIONYYEHHs, BbLAA4Yd H
y4era OJIAHKOB JIOKYMEHTOB O BBICILIEM M CpeHEM MpodeccHoHalIbHOM 00pa3oBaHuu
PeroHanbHOro 1EHTpa COJEHCTBUS TPYAOYCTPOMCTBY M Pa3BUTUA Kapbepbl
cTyneHToB W BbinyckHHKOB @PI'AOY BO «KOY wum. B.U. Bepnaackoro»
JerapraMeHTa I0 COLMAIbHOM M MOIOIEXKHOH (enepasbHOro rocyIapcTBEHHOIO
aBTOHOMHOTO 00pa30BaTeNbHOr0 YUYpeKIeHHs BbIclIero odpasoanus «KpbhIMCKHIi
(denepanpHblil yHUBepcUTEeT MMeHH B.M. BepHanckoroy.

CokpaiienHoe oduiMaibHOe HaMMEHOBAHME: CEKTOP IMOJIYUEHMS!, BblJAAuM M
ydeTa OJaHKOB JOKYMEHTOB O BbICHIEM M CpelHEM  IpO(pecCMOHaIbHOM
00pa3oBaHUH.

1.4. Cexrop neiicTByeT 0e3 orpaHHUYeHHs CPOKaA JAeHCTBHUS.

1.5. Cexktop B cBOel JesarenbHOCTHM pykoBojacTByeTcsi KoHeruryuueit
Poccuiickoii ®enepanun, Konctutynueir PecnyOauku Kpbivm, ¢enepanbibiMu
3aKOHAaMHM, yKazamMu M pacnopspkeHusiMd Ilpesunenrta Poccuiickoii ®enepaunu,
MOCTAHOBJIEHUSIMU W pacnopsbkeHussiMuA [IpaButenscta Poccuiickoin denepaiinmy,
HOPMATHBHBIMUA [PaBOBbIMH aKTaMH (efepalbHbIX OpPraHOB HMCIIOIHMTEIbHOM



BJIACTH, OPraHoB rocyaapcTBeHHON BiacTH Pecnybnuku KpbiM, MeTomuueckumu
JOKYMEHTaMH, IpUKa3aMH, PacnopsHKEHUSIMU MUHUCTEPCTB, BeAOMCTB U KDV B
npezenax rmojaHomMouui, Ycrasom KOV, yTBepKIeHHBIM NpHUKa3oM MuHHCTEpCTBa
obpasoBanns u Hayku Poccuiickoii ®enepaunu ot 24.09.2014 Ne 1280 «O6
YTBEP/KIEHUH  ycTaBa  (eaeparbHOro rocyJapCTBEHHOIO ABTOHOMHOT'O
00pa30BaTeIbHOTO y4YpeKAeHHs BbIclIero odpasoBaHus «KpeIMCKHii (enepanbHblii
yHuBepcuteT BMeHU B.M. Bepranckoro», a takxke HacTosmuM [Tonokenuem.

1.6. Cextop B mpeznenax NOJHOMOYHMHA B COOTBETCTBHH C (DYHKIHSIMH H
3a/layaMH, YCTAHOBJIEHHBIMH HacToAuMM [lonoxeHneM, OCYLIECTBJISET CBOIO
JesTeNbHOCTh BO B3aUMOAEHCTBUM CO CTPYKTYPHBIMH IIOJpasaeieHHSIMH U
dunuanamn KOV, opraHu3auusaMu U yYpexIEeHHSMHU, €CIH ITO HEOOXOTHMO JUIs
peLIeHus 3aa4 U BBITIOTHEHUS QYHKUKH, BO3no)eHHBIX Ha CekTop.

1.7. ITonoxenue o Cexrope yTBep)KaaeTcs nmpukasom pekropa KOV.

1.8. BHecenue wu3MeHeHMH W gomonHeHud B Hacrosimee [lonoxeHue
OCYIIeCTB/sieTCS B ycTaHOBIeHHOM B KDY mopske.

1.9. Mecro naxoxnaenuss Cekrtopa: 295007, Poccuiickas @exnepaums,
Pecriyomuka Kpeim, r. Cumdeponosns, npocnekt AkageMuka Bepraackoro, 4.

2. Heanb co3nanus, ocHOBHbIe 3212491 H pyHkuun CexrTopa

2.1. CexkTtop co3maH Ay OpraHuM3alud O(OpMIEHHs 3aKa3a, XpaHEHHUsS H
BbIJAYM  OJaHKOB  oOpa3ia,  YCTaHOBIGHHOro  (enepalbHbBIM  OpraHoM
WCMOJIHUTENILHOH ~ BIACTH,  OCYLIECTBISIOIUM  (GYHKOHH 1O  BbIpaboOTkKe
roCyJapCTBEHHOHW MONUTUKA M HOPMATHBHO-IIPABOBOMY DEryJIMpPOBAaHUIO B cdepe
obOpa3zoBanus (nanee — OJIAHKH).

2.2. OcHoBHBIMHU 331a4amM# CeKTopa SBISHOTCS:

2.2.1. ObecrnieyeHne y4eTa, COXPAaHHOCTH M BblJa4d OJIAHKOB JOKYMEHTOB O
BBICIIIEM M CpeIHEM MpoGhecCHOHATLHOM 00pa30BaHUH;

2.2.2. KoHTposib 3a 3aloJHEHHEM M XpaHEHHEM OTBETCTBEHHBIMU JIHLAMH
CTPYKTYpHbIX monpazneneHuit u ¢umuanoB KOV 0n1aHKOB B COOTBETCTBHH C
TpeOOBaHUAMH, YCTAaHOBIECHHBIMH [€ACTBYIOLIUM 3aKOHOAATEIbCTBOM.

2.3. B cOOTBeTCTBHMM C BO3MOKEHHBIMU 3anadaMud (CeKTop OcCylecTBIseT
crenyomue QyHKIUH:

2.3.1. TlogroToBka [JOKYMEHTAllMM s 3aKa3a M IOJy4eHHs OJaHKOB
JTOKYMEHTOB 00 00pa3oBaHuy;

2.3.2. IlpuHsATHE Mep MO BBISBICHUIO U YCTPAHEHHIO MPUYUH HECOOIIOAEHUS
HOPM BeIEeHHs JOKYMEHTAIlMU CTPOroi OTYETHOCTH;

2.3.3. TloaroroBka IOKYMEHTOB II0 HCTEYEHMHM YCTAHOBIIEHHBIX CpPOKOB
TEKYILIEro XpaHeHWss K cJade Ha XpaHEeHHWe B apXWB HUJIHM HAa YHHYTOXKEHHE C
COCTaBJIEHHEM COOTBETCTBYIOIIMX AKTOB;

2.3.4. Bbitaua J1OKyMeHTOB 00 00pa3oBaHMM M MX AYOIMKAaTOB CTPYKTYPHBIM
noapaszzaencHusM U punnanam KOV,

2.3.5. IloaroroBka HEOOXOAMMOM JOKYMEHTALIMHU IS CIIMCAHUS BbIJAHHBIX U
YHUYTOXKEHHUS UCIIOPYEHHBIX JTOKYMEHTOB 00 00pa30BaHKH;

2.3.6. IloarotoBka CTaTUCTUYECKUX JAaHHBIX B paMKax komnereHuuu CekTopa;



2.3.7. TloaroToBka OTBETOB Ha 3alpOCHl TOCYNAPCTBEHHBIX, MYyHUIHNATbHbBIX
OpraHoB BIIACTH W YNIPaBJIeHHsl, OOLECTBEHHBIX U HHBIX OPraHU3alHii, IPeANPUATHH,
YYPEXIEHUH B Npesenax koMneTeHuuu padotsl Cekropa;

2.3.8. VYcraHOBIE€HHE CPOKOB HCIONHEHHUS IMOPYYEHUH MO OpraHMW3aluu
paboThI MO 3aKasy, MOJy4YeHHMIO, BbIAa4e H YUeTy JOKYMEHTOB O BBICLIEM M CPEIHEM
npo(heCCHOHAILHOM 00pa30BaHMM PYKOBOJHUTENSIM CTPYKTYPHBIX IMOJApAa3leNeHuii 1
KOHTPOJIb 32 BBIIIOJIHEHUEM TMPeAbsIBIEHHBIX TPeOOBAHMIA;

2.3.9. IlpucytcTBHE Ha COBELIAHHAX M Y4acTHE B OOCYXIEHHH BOIPOCOB,
BXOISLUMX B KOMIIETEHIIHIO CEKTOpa.

3. ¥YnpaBaenue Cextopom. [IpaBa, 00s3aHHOCTH
H OTBETCTBEHHOCThb 3aBeayioumero Cekropom

3.1. Cexrop BO3rnaBisieT 3aBeAyIOLIWH, KOTOPBIH Ha3HAYaeTcs W
0CBOOOX2eTCS OT JO/DKHOCTH B YCTAQHOBJIEHHOM TMopsiake pekropom KOV,
HEMOCPEACTBEHHO MOJYMHSETCS TUpeKTopy PernonansHoOro nueHTpa.

3.2. B nepuon otcyrcTBus 3aBenyrouiero (CekTopoMm ero o0043aHHOCTH
MCTIONHSET pabOTHHUK, Ha3HAUEHHBIH NMpUKa3oM pektopa KOV.

3.3. 3aBenyroumii CekTopom:

3.3.1. OcymecTBiseTr HENOCPEACTBEHHOE PYKOBOACTBO EATEILHOCTHIO
CekTopa, HECET MEPCOHATBHYIO OTBETCTBEHHOCTh 3a MCIIOJIHEHHE BO3JIOXKEHHBIX Ha
CexkTop 3aj1a4, OCyLIeCTBICHHE UM CBOHX (QYHKIUH;

3.3.2. Opranusyer pabOTy MO TMOArOTOBKE NOJDKHOCTHBIX HMHCTPYKLHH
paboTHUKOB CeKTopa H NpeACTaBiseT UX HA YTBEPXKICHUE;

3.3.3. BHocHUT npemyioxkeHHs O TPHHATHM Ha paboTy, NepeaBHKEHUH H
yBOJIbHEHHH pabOTHUKOB CeKTopa, yCTaHOBIIEHHMHM UM IMEPCOHANBHBIX Haa0aBOK H
JI0MJIaT, TPEeMUPOBaHWH, O MOOLIPEHMH WM IIPUBIIEYEHUH K IJUCLMIUIMHAPHOU
OTBETCTBEHHOCTH, OpraHU3yeT B YCTAaHOBICHHOM IIOPSAKE TMOBBIMICHHE HX
KBaJM(DUKALMHK, OTBEYAET 3a IPOBEICHUE CTAXHPOBOK B CeKTope;

3.3.4. Amnamuszupyer pabory CexkTopa, BHOCHUT NpPEAJIOKEHHA IO
COBEpUICHCTBOBAHUIO  CTPYKTYpbl M  IUTATHOIO  pAacClUCaHusl,  YJIYYIUIECHHIO
opranusammu pabotsl Cexkropa;

3.3.5. Opranusyer BbINOJHEHUE 3aJaHUN M Mopy4deHud pekropa KOV,
MpoOpeKTOpoB, aupekropa JlemaprameHTa, QupekTopa PervonaibHOro IeHTpa, B
npezenax komnereHuuu Cexkropa, KOHTPOJIMPYET UX HCTIOJIHEHHE;

3.3.6. Busupyer NpoeKThl JIOKAJIbHBIX HOPMAaTHUBHBIX akToB KOV, B
pa3paboOTKe KOTOPbIX NPUHMMAIM ydacTue paboTHHKH CekTopa, MOANUCHIBAET
ciy»eOHble JTOKYMEHTHI;

3.3.7. Ilo mopy4eHuro n1upeKTopa PernoHaspsHOro NeHTpa NPHHUMAET y4acTHE
W Hampasiser paboTHuKOB CekTopa Ans y4acTHs B 3aCelaHUSX, COBELIAHUAX U
JIPYTUX MEPOIPUATHSX, IPOBOAUMEIX B KDV

3.3.8. IIpoBoauT paboyre coBelllaHUs U IPYTHE MEPONPUSTHS C paOOTHUKAMHU
CexTopa, oOTBe4aeT 3a TIOArOTOBKY oOT4eToB © pabore Cekropa, CIpaBoK,
nHGOopMaLH Mo BorpocaM AestenbHocTH CexTopa;



3.3.9. 3ampammuBaeT B YCTAaHOBJIEHHOM IIOpSKE H [MOJy4aeT oOT
nozapaszaencHuii, pabotHukoB KOV Heobxonumsle s pabotsl CeKkTopa IOKYMEHTEI,
MarepHuab! 1 MHGOopMaLHuio;

3.3.10. ObecneynBaeT paccMOTpeHHEe OOpallleHHH TrpaKaaH [0 BOMpOcaM
nonnomouui Cektopa.

3.4. 3aBenyroumit CeKTOpOM UMEET MPaBo:

3.4.1. 3anpamuBaThb B YCTAHOBIEHHOM IIOpS/IKE y PYKOBOIMTENEH APYrux
CTPYKTypHbIX mnozapaszaeneHuii KOV wMarepuansl, uHQOpMaNHIO, JIOKYMEHTHI,
HeoOXOoaMMBbIe 7151 BBITNIONHEHHS 3a1a4 U QYHKIHH, BO3/I0JKeHHBIX Ha CekTop;

3.4.2. IlpuHuMaTh y4acTHe B IPOBOAMMBIX PYKOBOJCTBOM COBELIAHHSX IpH
00CYXkIEHMH Ha HUX BOIIPOCOB, HMEIOIIUX OTHOLIeHHE K paboTte CekTopa;

3.4.3. laBate paboTHHKaM U oOyuaromumces KOV pazwpscHeHHs 1o Bompocam,
Kacaromumcs nestenbHocTH CexTopa.

3.5. KoHkpeTHble mnpaBa, 00S3aHHOCTHM ¥ OTBETCTBEHHOCTH 3aBEIYIOLIErO
CexTopoM OTpaXalOTCs B €ro JOJKHOCTHOM MHCTPYKLMH, YTBEpKICHHOH B
yctanoBiaeHHoM B KOV nopsake.

3.6. 3aBenyrommii CeKTOpOM HeceT OTBETCTBEHHOCTb 3a COOTBETCTBHE
3aKkoHojaTenbcTBY Poccuiickoit @enepanuu NpOEKTOB MPHKA30B, PaCHOpPsIKEHHH,
MHBIX aKTOB, NOArOTOBJIEHHBIX (CEKTOpOM, KadecTBO U CBOEBPEMEHHOCTb HX
MOATrOTOBKH.

4. IlpaBa, 00513aHHOCTH H OTBETCTBEHHOCTh padoTHHKOB CekTOpa

4.1. PabotHuku CekTopa NpUHHUMalOTCs Ha paboTy Ha OCHOBaHHMM W Ha
YCIIOBUSX TPYAOBOTO 10rOBOpA.

4.2. [Mopsinok paboThl, KBaTU(pUKAIMOHHBIE TPeOOBaHUS, MMpaBa, 00A3aHHOCTH
M  OTBETCTBEHHOCTh paboTHHKOB CekTopa ONpenensioTcss JOKHOCTHBIMH
WHCTPYKIUSAMH, pa3pabaThiBaéMbIMH Ha OCHOBaHMM HacToswero llomoxenus u
YTBEPKAAEMBIMHU TPOPEKTOPOM IO COLIMAIIbHOM U MOJIOAEIKHOM MOTUTHKE.

4.3 .Padotuuku CekTopa BO MCIOJIHEHHE BO3JIOKEHHBIX Ha CeKkTop GYyHKIHi B
YCTAHOBJIEHHOM TMOPSIIKE UMEIOT MPaBo:

4.3.1. Pa3pabaTbIBaTh NPOEKTHI JIOKATBHBIX HOPMATUBHBIX aKTOB 10 BOIIpOCaM,
BXOIAIIUM B KoMrneTeHLUI0 CekTopa;

4.3.2. 3anpamiBaTh U MOTy4aTh B YCTaHOBJIEHHOM MOPSIKe MH(MOPMALHUIO U
Apyrue MaTepyualbl OT CTPYKTYPHbIX noapasaeneHuii, punuanos KOV no Bonpocam,
BXOISIIMM B KoMneTeHlHo CexTopa;

4.3.3. DBHOCHTHh TmpeWIOXKEHUs MO0 peanu3auuM 3a7a4d W (QyHKIH,
BO3N0)keHHbIX HacToawuM [lonoxenuem na Cekrop;

4.3.4. UHuuuupoBaTh co3qaHMe KOMHCCHH, pabo4uMx IpyIm, IO MNOpPYYEHHIO
PYKOBOIMTENSA NpPUHHUMATh ydacTHe B pabore coBelarenbHbIX opraHoB KOV B
COOTBETCTEMH ¢ KomnereHuued CekTopa;

4.3.5. Jln1s BBIMOJIHEHUS 3alaHUH U 3alIPOCOB BBILIECTOSALIMX OPraHOB, PEKTOPa
K®V, Bosnoxenusix Ha CekTop 3aaad, OCYLIECTBIIEHHS HM CBOUX (YHKIUH,
MpUriallaTh Ha COBELIAHUs WM JApyrHe Meponpustus paboTHukoB KOV, ero
CTPYKTYPHBIX NOApa3aeNeHuii, Gunuanos, B3aHMOAEHCTBOBATh C HUMHU;



4.3.6. VYuacTBOBaTb B IIPOBEICHHUM COBEIAHWM, CEMHHApOB U JPYrUX
MEPOIIPUATHH 110 BOIIPOCaM, BXOASIINM B KoMneTeHIuio CekTopa.

4.4. Ha paborHukoB CeKkTopa pacnpocTpaHsieTCs MOeHCTBHE TPYIOBOTO
3akoHomarenbcTBa Poccuiickoit @epepauun. PaborHuku Cektopa o00s3aHbI
100pPOCOBECTHO BBHINOJTHATE BO3JIOKEHHBIE HAa HUX (QYHKIMH U CBOU JIOJDKHOCTHEIE
00s13aHHOCTH, MPeAYyCMOTPEHHbIC [JO/DKHOCTHBIMM  HMHCTPYKLMSIMH, IIpaBUja
BHYTPEHHEro TpyaoBOro pacnopsaka, MHCTpykuuroo no nenonpousBoiactsy B KOV,
TIOBBIIIATH CBOW MpOodecCuOHaIbHBIH YPOBEHD.

45. PabotHuku Cextopa B YCTaHOBIIEHHOM IEeUCTBYIOLIUM
3aKOHOOATEJIBCTBOM  TOPSIKE HEeCYyT INEPCOHAIBHYK)  OTBETCTBEHHOCTb  3a
COOTBETCTEHE pa3paboTaHHBIX MMM (C HMX Yy4YacTHeM) IPOEKTOB [OKYMEHTOB,
JIOKaJIbHBIX HOPMATUBHBIX aKTOB 3aKoHojaTenbcTBa Poccuiickoit @enepaunuu U
Pecniyonuku KpbIM, KadecTBO M CBOEBPEMEHHOCTb MX IOATOTOBKH, BBINOJIHEHUE
MOCTABJIEHHBIX 3a/1a4 B COOTBETCTBUU C HacrosAmuM [lonoxxeHnem U HeHaanexallee
HUCIOJHEHHE  WJIM  HEUCIOJHEHHWEe  CBOUX  JIODKHOCTHBIX  OO0s3aHHOCTEH,
IpeyCMOTPEHHBIX TOJDKHOCTHBIMH MHCTPYKLIMSAMH.

4.6. Pabotnuku CekTopa Ha3HAYalOTCI W OCBOOOXKTAIOTCS OT JOJDKHOCTH B
YCTaHOBJIEHHOM MOpsiIKe puka3oMm pekropa KOY.

JlupexkTop JenapramMeHTa
[0 COLMAILHOA ¥ MOJIOJEKHOHN MOJIUTUKE E.A. KocTbiies

Hupextop PernonansHOro neHTpa
CONEWCTBHUA TPYAOYCTPOHCTBY
M pa3BUTHS Kapbepbl ,
— E.B.TY6
CTYIEHTOB U BBITYCKHHUKOB ) .B. I'ybanosa
3aBe YOI CEKTOPOM IOIy4YEHUs,
BbIJIAYH U Y4UE€Ta JOKYMEHTOB
0 BBICILIEM U CpEIHEM
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